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Agenda

* Onboarding

 Award Acceptance

* Funded Award Navigation

* Federal Financial Reports (FFR)
* Performance Reports

* Grant Award Modification (GAM)

e Resources




Session Objectives

v’ Describe the Entity User Roles
At the end of the session today, you v’ Accept an Award
should be able to: v'Navigate easily in JustGrants
v’ Assign correct roles to the correct task within your Worklist
v'Submit a Federal Financial Report
v'Submit a Performance Report
v’ Initiate and submit a Grant Award Modification (GAM)
v’ Locate JustGrants resources



Entity Management &
User Onboarding




Importance of the Entity
Administrator Role

* The Entity Administrator is the key user

management role within an entity.

* The Entity Administrator bears responsibility for
managing entity information and users in

JustGrants.

* If the Entity Administrator and SAM.gov E-Biz POC
are not the same person, it is important they

communicate to make changes, when necessary, in

SAM.gov.




Who should have the
Entity Administrator Role?

v" Must have knowledge of DOJ awards.

v' Must have knowledge of the people required to
access JustGrants to apply for funding and

effectively manage DOJ awards.

v' Must have the ability to respond to entity users in a
timely manner to ensure applications and awards
can be assigned to correct users so work can be

completed.




Entity Administrator Role
and Responsibilities

v Confirms information contained in the Entity Profile is

current.

v" Manages entity users, including user role
assignments in DIAMD, and specific application and

award-level assignments in JustGrants.

v" The person listed as the SAM.gov Electronic Business
(E-Biz) Point of Contact is the default Entity
Administrator in JustGrants for initial account

creation.




Entity User Management

* The Entity Administrator serves as the “gatekeeper” for Entity Users:
* Invites members to their Entity
» Selects roles to assign or remove as appropriate for each member
* Re-invites/Removes members from the Entity
* Replace yourself as the Entity Administrator

* When assigning individuals to specific roles in JustGrants keep in mind:
* What actions will users need to take in JustGrants on behalf of the Entity?
 What roles would enable those users to take those actions?



JustGrants
Roles

There are six
foundational roles
created to ensure
Entity Users have
the authority

and ability to carry
out specific
requirements and
tasks.

ENTITY ADMINISTRATOR 9 ﬁg:::[%ﬁgg

ED::”T:S ::|_1Ifo.rmat|on :::nr:talned n “:i Submits programmatic-related award
Mttt ol el ol requirements, including Performance

g?:;;)mc“';dmg ui:er rnlf.ll.asilgnmegts = Reports, certain GAMs, and portions
, and specific application an ot tha Closenut.

award-level assignments in JustGrants.

The person listed as the SAM.gov EBIZ
Point of Contact will be the Entity

Administrator.
ALTERNATE

GRANT AWARD

APPLICATION SUBMITTER @ . ADMINISTRATOR
Completes and submits applications Provides support to the Grant Award
on behalf of an entity, including Administrator. Can initiate, but not
Entity Assurances submit, programmatic-related
and Certifications. award requirements including GAMs.
AUTHORIZED

FINANCIAL MANAGER
REPRESENTATIVE ‘ .
Must possess legal authority within Certifies and submits financial
an entity to accept awards. This information and all Federal
action binds the entity to the award Financial Reports on behalf
terms and conditions. of an entity.

Multiple roles can be assigned to a single user.



Digital ldentity & Access Management Directory (DIAMD)

 The DIAMD system allows entities to manage users and roles in JustGrants.
* Only the Entity Administrator can make changes in DIAMD.

* When the Entity Administrator creates a new user account and assigns one
or more roles, DIAMD sends an email to the user with instructions to create
an account and log-in to JustGrants.

https://justicegrants.usdoj.gov/training/training-entity-management

10


https://justicegrants.usdoj.gov/training/training-entity-management

Award Acceptance




Award Acceptance Overview

* The Application Submitter, Entity
Administrator, and Authorized
Representative are notified that an award

has been made.

* The Entity Administrator is the first

person to see the award in the Worklist.

* The Entity Administrator must take action

on the award.




Award Acceptance Roles
and Responsibilities

v' The Entity Administrator must assign a Financial
Manager and a Grant Award Administrator and

confirm the Authorized Representative is correct.

v' The assigned Authorized Representative (AR)

accepts or declines an award.

v" COPS grantees will have two Authorized
Representatives assigned to each award; both are

required to accept the award.




Award Acceptance Statuses in JustGrants

* The entire process of reviewing, accepting, and declining the award
occurs within JustGrants. All Award Package information is
available on one screen.

* Different actions are taken by entity users depending on the Award
Acceptance statuses. The different Award Acceptance statuses,
along with their corresponding actions, are as follows:

* Pending-Award External Assignee - Indicates EA needs to assign
FM, GAA, and review/confirm/change AR.

* Pending-Award Acceptance - EA made all needed assignments,
FAW is now routed to the assigned AR to accept the award.

14



Award Acceptance Statuses in JustGrants

* Pending-Account Creation - AR accepted award; triggers a notice to
ASAP for award account creation where grant funds are deposited,
so grantee can make payment requests.

* Pending-ASAP Enrollment - Indicates your entity is a new user with

ASAP as a recipient of DOJ funds, and your entity must enroll in
ASAP.

* Pending-Active - Indicates all technical aspects are completed.
Note that this does not mean that activities can begin. Contact your
DOJ Grant Manager before obligating, expending, or drawing down
any funds or starting any activities.
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Acknowledge Each Section

b JUSTgrants

# Home

&5  Entity Profile
Entity Users

-] Entity Documents
Applications

B Awards
] Menitoring
fm Federal Forms

fog...  Toggle Management

. JUSTICE GRANTS SYSTEM

Funded Award

Entity Legal Name Doing Business As:
» Award Letter
» Award Information

» Project Information
~ Financial Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project Information, Financial
Information, and Award Conditions.

The recipient budget is currently under review.

I have read and understand the information presented in this section of the Federal Award Instrument

» Award Conditions
» Award Acceptance

Il\ Cancel :' l'; Decline ::l

£ 0

Queue

processor(pzStandardProcessor. AddManaging

(3d ago)

Created by
Agent{System-Queue-
ServicelLevel ProcessEvent)
(3mo ago)

DOJ Grant Manager
GrantManaReCJJDP jgitsint

Phone
123-123-1234

Email
GrantManaReQJJDP@ojp.usdoj stg

Participants (6)

JohnElectronicBusinessPoc
0
Entity Administrator

David Gaetani
Grant Award Administrator

@ GrantManaReQJJDP jgitsint
GrantManager

'/ Actions ~ -\'
- v

= glG




Certify and Submit

B

)} JUSTgrants

Home

Entity Profile
Entity Users
Entity Documents
Applications
Awards
Meonitoring
Federal Forms

Toggle Management

J JUSTICE GRANTS SYSTEM

Funded Award

Entity Legal Hame Doing Business As:

Authorized Representative

Declaration and Centification (Law Enforcement Executive)

Entity Acceptance

Title of Autherized Enfity Official
Treasury Collector

Mame of Authorized Enfity Official
justgrants026.authorizedrep jgitsext

Signed Date And Time
121372021 2:23 PM

Ty
Cancel
( Cancel )

Declaration and Certification (Government Executive)

o

g

Actions ~ ).

o @




Assign Contributors

JUSTgrants

JUSTICE GRANTS SYSTEM

. Funded Award
<1 Home
PENDING-AWARD EXTERNAL AS SIGNEE

Entity Legal Mame Doing Business As:
Assign Contributors

Entity Profile

2% Entity Users

Please assign a Grant Award Administrator

[2) Entity Documents Please assign a Financial Manager

== Applications Assign Contributors | Select Party

8 Awards

o Q ~ JohnElectronicBusinessPoc Doe
] Monitoring Userw

o Federal Forms justgrants026@gmail.com~
m

Title

fog... Toggle Management

e ~ GrantManaRe-BJA jgitsint

User
GrantManaRe-BJA@ojp.usdoj.stg
Title
Privacy Policy
Recents Sesal
o » justgrants026.authorizedrep jgitsext
Closeout
FANLITI026
justgrants026.authorizedrep@gmail conm
g?jji:l xmsod6@agmail.com
e justgrants026 authorizedrep@gmail_com
justgrants026 multipleroles@gmail.com
Closeout dunyayilmazer930@gm
FANL188100
itter jgitsext
Closeout
FAVE21908T User
justgrants026_applicationsubmitter@gmail com»
Closeout
FANL132085 Title

Name
JohnElectronicBusinessPoc Doe
Phone Number

111234

Name
GrantManaRe-BJA jgitsint

Phone Number

Name
justgrants026.authorizedrep jgitsext
Phone Number

1231231234

Name
justgrants026.applicationsubmitter jgitsext
Phone Mumber

1231231234

“
EntityAdministraton( OK )l o

GrantManager

Authorize Representativ

Application Sub mil‘ter Tag

o O

{ Actions ~

Case details

Last updated by

Viriual Assistant (1Mo ago)
Created by
Agent(System-Queue-
ServicelLevel ProcessEvent)
(1mo ago)

DOJ Grant Manager
GrantManaRe-BJA jgitsini

Phone
202-902-9877

Email
GrantManaRe-BJA@ojp.usdoj.stg

Participants (4)

JohnElectronicBusinessPoc
Q Don =
Entity Administrator

GrantManaRe-BJA jgitsint =
GrantManager —

justgrants026 authorizedrep
jgitsext = %
Authorize Representative

jgitsext = %,

u justgrants026 applicationsubmi
Application Submitter
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Award Package

~' FUMDED AWARD INITIAL SETUP ACTIVE MITIATE CLOSEQUT PROGRAMMATIC CLOSEOUT FINANCIAL CLOSEOQUT UFMS3 HANDOFF

Funded Award Information Audit

Grant Award
Award Award Performance Funding Balance Federal Financial Modification
Award Package Conditions Award Details Attachments Management and Availability Report (FFR) (GAM) Monitoring Closeout

» Award Letter

» Award Information

» Project Information
~ Financial Information

This award is offered subject to the conditions or limitations set forth in the Award Information, Project Information, Financial Information, and Award Conditions.

The recipient budget is currently under review.

& | have read and understand the information presented in this section of the Federal Award Instrument.

» Award Conditions
» Award Acceptance 19




Award Detalils

" FUNDED AWARD IITIAL SETUP ACTIVE MITIATE CLOSEQUT PROGRAMMATIC CLOSEQUT FINAMCIAL CLOSEQUT LIFKE HANDC

Funded Award Informaticn Audit

Funding Federal Girand Aveard
Aoaard Aoward Performance Balarice and Financial Maodification
Award Package Conditions dward Details  Attachments Management Axailability Report (FFR) |G Monitoring Closeout
E’rﬂjar.:t Budget Summary

Conditional Budget Clearance
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Funded Award Navigation




Entity Admin Assigns Users to Awards

Show/Hide roles on table view

Awards

/

63 results It Show/Hide Roles ) I

Select All

{ Cancel /,l

Grant Award Administrator

Alternate Grant Award Administrator
Financial Manager

Authorized Representative

Award ID

15)COP5-20-GG-00149-5TEC

15PSMA-20-GG-00233-12
15P5SMA-20-GG-00233-12
15PSMA-20-GG-00234-12

15P5MA-20-GG-00234-12

{Choose Role)

Alternate GrantAwardAdministrator
AutheorizedRepresentative

FinancialManager
d a adndAd a0

AuthorizedRepresentative?

Award Status Grant Award Administrator

Pending-~Award Acceptance Lara Alleni@ojp.usdojgov

Financial Manager

justgrants025. financialmanager jgitsext

Pending-PregrammaticClesecut  justgrants025.

in joitsext

025 fin ager jgitsext

Pending-ProgrammaticCloseout  justgrants025.grant dadmin jgitsext

Pending-PregrammaticClesecut  justgrants025. multipleroles jgitsext

Pending-ProgrammaticCloseout  Jacqueline Weaknecht

maticCloseout  Mainul Isla

lozeout justar,

justgrants025.
et Lara.Alleni@oj
maticClos Beth any Case

(Choose User)
justgrants025.grantawardadmin jgitsext

jusfg: 025.financialmanager jgitsext

Amy Callaghan

justgrants025. financialmanager jgitsext

multipleroles jgitsext
p.usdoj.gov

Authorized Representative

justgrants025. authorizedrep jgitsext
Bethany Case

justgrani=025. authorizedrep jgitsext

justgranis025.authorizedrep jgitsext

Jacqueline Weaknecht
justgrani=025.authorizedrep jgitsext

justgrants025. authorizedrep jgitsext
Jacqueline Weaknecht

.authorizedrep jgitsext

.authorizedrep jgitsext

cBusinessPoc Doe

Grant&wardAdministrator

Choose Role:

GrantAwardAdministrator

Assign to:
(Choose User)

{Choose User)

cBusinessPoc Dog

Managing Office

COPS

oJp

QJP

QP

QJR

QP

cJP

QP

QJP

oJP

Program Office

COFS

SMART

SMART

SMART

SMART

SMART

SMART

EJA

EJA

BJA

Rows:

Project Period Start Date

10131119

1073119

10/31719

10/31119

10/31719

10/31119

1121

1/6i21

izt

116121

Project Period
End Date

08/M10/2020
10/31/2020
10/31/2020
10/31/2020
10/31/2020
10/31/2020
0773172021
08/26/2021
02/01/2021

09/21/2021
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Work List Tasks Assigned

JUSTGRANTS ROLE TASK ASSIGNED

Performance Reports
Awards ready for Closeout
GRANT AWARD ADMINISTRATOR EANMS: (e o charse B reeder o wis Rbiaied bt m
submitted)
FINANCIAL MANAGER Federal Financial Reports
AUTHORIZED REPRESENTATIVE Awards that are waiting to be accepted or declined
APPLICATION SUEMITTER Applications in progress
ENTITY ADMINISTRATOR Assign Users to new award




Begin Link

JUSTgrants

JUSTICE GRANTS SYSTEM

Active Funded Award

Home
(15PBJA-21-GG-00247-12)
e Entity Profile Entity Legal Name (} Doing Business As: (}
ASAP isin status. is not i For more information, view the Funding Balance and Availability tab.
. Entity Users R
[2) Entity Documents Solicitation Title: IN BUILDResearch Template Solicitation Category:
= Applicatjons Project Title: JN CHP 6.28.21 10:4%a.m. Federal Award Amount $10,000.00
Project Period: 1/6/21 - 6/9/21 Unpaid Balance: —
Awards Managing Office: oJP Program Office:  BJA
DOJ Grant Manager- GrantManaReBJA jgitsint DUNS: 000000025
IZ Menitoring Grant Award Administrator: justgrants025.grantawardadmin jgitsext TIN: 250000000
FAW Case ID FAW-307169

fri Federal Forms

og... Toggle Management

Assignments View all

Privacy Policy
Recents See all Task Assigned to
Case details
cl t . )
s — FixComespondence ° Administrator Begin Last updated by
FAW-282085 P
GrantManaReBJA jgitsint (37m ago)
—— Audit And Assessment Funded Award E [ g In Begin Created by
Closeout Anastasia Vonl 46 )
- nastasia Vonlans (46m ago
(EOIEIRED —— Financial Funded Awards BJA Begin

Performance Report )
PR-334201 ‘ —— Leadership Funded Award Begin DOJ Grant Manager

GrantManaReBJA jgitsint

— Legal Funded Award Begin
Closeout seas Phone
FAN-207162  123-
=3me Programmatic Funded Awards Begin 123-123-1234
Email
Closeout
FAW-30T161

~ Federal Financial Report (FFR-672699) GrantManaReBJA@ojp.usdoj.stg a




Funded Award Navigation

JUSTgrants

JUSTICE GRANTS SYSTEM

Active Funded Award

Y+ Home
| PENDING-ACTIVE |
“‘::‘r: Entity Profile Entity Legal Name Doing Business As:
ASAP is in Suspend status. is not avail For more information, view the Funding and Availability tab.
Entity Users
[Z) Entity Documents Solicitation Title: IN BUILDResearch Template Solicitation Category:
Applications Project Tifle: JN CHP 6.28.21 10:4%a.m. Federal Award Amount $10,000.00
Project Period 1/6/21 - 6/9/21 Unpaid Balance: ——
2 Awards Managing Office: QJP Program Office:  BJA
DOJ Grant Manager. GrantManaReBJA jgitsint DUNS 000000025

£ Menitoring Grant Award Administrator: justgrants025.grantawardadmin jgitsext TIN: 250000000

. FAW Case ID FAW-307169
fm Federal Forms

Tog... Toggle Management
. i Award Information
Privacy Policy DUE IN3 MONTHS AGO

Recents See all

Closeout Performance Funding Balance and Federal Financial

et Award Package Award Conditions Award Details Award Attach Manag Availability Report (FFR)

Closeout GAM Selection

FAV-307158

Type of Award Change
Performance Report
PR-334201 Select e

Closeout

FAW-307162

Closeout
FAVL307161

Grant Award

Modification (GAM)

Closeout

\[ View Application \\
h. vy

Case details

Last updated by

GrantManaReBJA jgitsint (10m ago)
Created by

Anastasia Vonlans (1h ago)

DO.J Grant Manager
GrantManaReBJA jgitsint

Phone

123-123-1234

Email
GrantManaReBJA@ojp.usdoj.stg

/ \
k Actions ~ )
/

4
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Financial Reporting




Submit Federal

Financial Report

Home

Entity Profile

Entity Users

Entity Documents

Applications

Powvards

Monitoring
Faderal Forms

Toggle Management

b JUSTgrants

JUSTICE GRANTS SY3STEM

(T) WSR every Friday 2/9/21 948 AM

~ My Worklist

49 results

Case ID

FFR-672606
FFR-635029
FFR-678523
FFR-678524
FFR-678522
FFR-678521
FFR-678456
FFR-678208

FFR-678300

Welcome justgrants024.financialmanager jgitsext

Date Due

09/2772021

04/28/2021

0172972022

01/25/2022

1072972021

07/28/2021

01/29/2022

0272022

0202772022

Urgency

@ 85 Days Past Due

© 236 Days Past Due

© Due In 38 Days

@ Due In 38 Days

© &3 Days Past Due

© 145 Days Past Due

© Due In 38 Days

© Due In 36 Days

© Due In 67 Days

Case Type

Federal Financial Report

Federal Financial Report

Federal Financial Report

Federal Financial Report

Federal Financial Report

Federal Financial Report

Federal Financial Report

Federal Financial Report

Rows: (

Case Status

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

' }
== E rt List
) xport Lis

Last Updated

08/29/2021 12:00 AM

0972872021 05:01 PM

12142021 10:38 PM

121472021 10:26 PM

12M472021 03:58 PM

1211472021 03:57 PM

120372021 05:25 PM

120172021 04:14 PM

113002021 0310 PM

27@

Federal Financial Report



Submit Federal Financial Report

N JUSTgrants

Home

&5 Entity Profile
Entity Users

[*] Entity Documents
Applications
Awards

5] Monitoring

fri Federal Forms

og... Toggle Management

JUSTICE GRANTS SY5STEM

LOUISIANA STATE UNIVERSITY SCHOOL OF MEDICIME IN MEW ORLEAMS FAC (FAW-301087)
Federal Financial Report

Legal Entity Name
Doing Business As:

1. Recipient Info 2. Report Information 3. Remarks & Cenification

. 1.Federal Agency and Organizational Element to  U.5. Department of Justice
Which Report is Submitted:

Federal Agency and Organizational Element to Which Report

is Submittad

~ 2.Federal Grant Or Other identifying number: 15JOVW-21-GK-00034-CAMP
This is the grant number assigned to the award for this
program.

-~ 3. Recipient Organization (Name and complete address including Zip code)
This is the organization name and complete address of the recipient organization.

~
c | |
ance )

Y

o

Save

|'f- . -\u
| Actions -~ |
L A



Submit Federal Financial Report

b JUSTgrants

Home

Entity Profile
Entity Users
Entity Documents
Applications
Awards
Monitoring
Federal Forms

Toggle Management

JUSTICE GRANTS SYSTEM

LOUISIAMA STATE UNIVERSITY SCHOOL OF MEDICINE IN MEW ORLEAMS FAC (FAW-30108T)
Federal Financial Report

Legal Entity Name

Doing Business As:

Back

+ 1. Recipient Info 2. Report Information 3. Remarks & Certification

~ &, Recipient Account Number
Enter the account number or any other identifying number

assigned by the recipient to the award. This number is for the
recipient’s use only and is not required.

~~ B. Report Type

Afinal report shall be submitted within 120 days after the grant
period end date.

~ ¥.Basis Of Accounting
Specify whether a cash or accrual basis was used for
recording transactions related to the award and for preparing
this report. Accrual basis of accounting refers to the accounting
method in which expenses are recorded when incurred. For
cash basis accounting, expenses are recorded when they are
paid.

Final O Quarterly

Cash Accrual

.f'l,,t.—"\
| clons ~ |
v v




Submit Federal Financial Report

b JUSTgrants

Home

Entity Profile
Entity Users
Entity Documents
Applications
Awards
Monitoring
Federal Forms

Toggle Management

JUSTICE GRANTS SY3STEM

LOUISIANA STATE UNIVERSITY SCHOOL OF MEDICIME IN MEW ORLEAMS FAC (FAW-301087)
Federal Financial Report

Legal Entity Name

Doing Business As:

Federal Expenditures and Unobligated Balance:

~~ 10d. Total Federal funds authorized $1,000.00
The total Federal funds authorized as of the reporting period end date.

~ 10e. Federal gshare of expenditures
Entar the cumulative amount of faderal fund expenditures.

~ 10f.Federal Share of Unliquidated Obligations
Enter the cumulative amount for the federal share of unliguidated obligations. On a cash basis,
unliquidated obligations are obligations incurred, but not yet paid. They include direct and
indiract expenses incurrad but not yet paid or charged to the award, including amounts due to
subrecipients or contractors. On an accrual basis, the obligations are incurred, but the
expenditures have not yet been recorded. On the final report, for either cash or accrual basis,
this Line should be zero (0). Do not include any amount in Line 10f that have been reported in
Line 10E. Include the unliquidated obligations that will be expensed by the end of the next
quarter. Do not include any amount in Line 10f for a future commitment of funds (such as a
long-term contract) for which an obligation or expense will not be incurred by the end of the
next quarter.

~~ 10g. Total Federal share (sum of lines e and f) 50.00
The sum of Lines 10e and 10f.

-
.

Save

/ ) ™y
| Actions ~ |
e A

=

Continue

FY




Submit Federal Financial Report

=)

[og...

) JUSTyrants +°0

Home

Entity Profile
Entity Users
Entity Documents
Applications
Awards
Monitoring
Federal Forms

Toggle Management

JUSTICE GRANTS SY3STEM

LOUISIANA STATE UNIVERSITY SCHOOL OF MEDICIME IN MEW ORLEAMS FAC (FAW-301087)
Federal Financial Report

Legal Entity Name

Doing Business As:

.f',,,[.—“\
| Actions ~ |
v S

FY

~ 11. Indirect Expensea:
11a.5elect sither Not Applicable or the appropriate indirect cost rate(s).

11b.Enter the indirect cost rate(s) in effect during the reporting peried
11c Enter the beginning and ending effective dates for the rate(s).
11d.Enter the amount of the base against which the rate(s) was applied
112.The amount of indirect costs charged during the time period specified. (11b x 11d)
11f.Enter the Federal share of the amount in 112, using a dollar amount, not a percentage.
11e. Amount

11a. Type of Rate(s) 11b.Rate 11c.Period From 11c.Period To 11d.Base Charged 11f Federal Share

l é&le{ﬂ Y MDD Y MDD Y'Y 30.00

+ Additem 3 Delste

11g_T{:ta|5 Bagze Tofal Amount Charged Total Federal Share Total
50.00 50.00 50.00

-

s ™y ( Y -\' g
% Back /. -\_ Save /lm



Submit Federal Financial Report

) JUSTyrants +°0

JUSTICE GRANTS SY5STEM

.- LOUISIANA STATE UNIVERSITY SCHOOL OF MEDICINE IN NEW ORLEANS FAC (FAW-301087)
+ Home . .
- Federal Financial Report
&5 Entity Profile _
- Legal Entity Name
Doing Business As:
Entity Users ( Actions ~ )
Lo A
() Entity Documents
Applications + 1. Recipient Info " 2. Report Information 3. Remarks & Certification
Awards
IEl" Monitoring ~ 12.Additional Information

Entar any remarks, explanations or additional information required. Supporting documents may be added by clicking the “Upload Supperting Documents” button.
fm Federal Forms Bemarks

log... Toggle Management

Uploaded Documents

File Name

No items

Back )u -i Save

P



Reopen Federal Financial Report

Funded Award
Ea————

Emtity Legal Name Doing Business As

Sobciaion Titk

Project Tike

Projeci Pevigd

kanaging Offce

Do Grant Manager
Grant Aveand Adminestrator

- § o™ ™
I-"'-l\ll a5 1L

Assignments

Task

Bmo Active (A

Oup
GrantsanagemeniRevsawer
Jannilar Tyson

FAW.7T001

« [Federal Fimancial Report (FFR-32001)

Federal A Amount

Jnpaid Balance

Praqgram Office

DILINS DO0OO0025

TIN 250000000
Assigned o

JGITE FundingAwmand

view all

agin
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Reopen Federal Financial Report
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Reopen Federal Financial Report
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QUESTIONS:

Financial Reports



Performance Reporting




Performance Reports

) JUSTgrants £00

LOUISIAMA STATE UNIVERSITY SCHOOL OF MEDICINE IN MEW ORLEANS FAC [FAW-307214)
Performance Report

+ Home

&5  Entity Profile _
Legal Entity Name

: Doing Business As:
=% Entity Users

Actions ~ _}l

*] Entity Documents & days from now
justgrants(24 authorizedrep “
Applications o joitsext 1 &

e Authorize Representative

0 Awanks Attachments
View all
[ Monitoring ,C Upload ::,
i Federal Forms The recommendad files to upload are PDF, Microsoft Word and Excel.
og... Toggle Management
[ Cancel j | Save ;'u m
COMPLETE PERFORMANCE MEASURE SURVEY REVIEW FERFORMANCE REPORT

Information Audit 45



Performance Reports

JUSTgrants f00@

JUSTICE GRANTS SYSTEM

A H LOUISIAMA STATE UNIVERSITY SCHOOL OF MEDICINE IN MEW DRLEANS FAC [FAW-307148)
1 Home
Performance Report

= PERIMHG-REVIEW
&5 Entity Profile )
h Legal Entity Name

~ Doing Business As:
=%  Entity Users :
Actions

{7 Entity Documents Thank you! This case has been routed for approval.

= Applications

:;,' Awards Solicitation Title: D"s 092221 @BJS FY21 Capital Litigation & 165olicitation Category:  DY_Tat 01
[El Monitoring Project Title: DY's 092221 @BJ3 FY21 Capital Litigation &  Federal Award Amount §2 000.00
16.746 "Capital Case Litigation" _Cat01_02 Unpaid Balance: —

£3 Federal Forms Project Period: 330720 - 33021 Program Office. BJS

Managing Office: QJP DUMS: 000000024

log... Toggle Management DOJ Grant Manager:  gshif igbal@ojp.usdoj.gov UEI: GGTESTUEID?24
Grant Award Administrajgstgrants024. grantawardadmin jgitsext TIN: 240000000
FAW Case ID FAW-307148
+/ COMPLETE PERFORMAMNCE MEASURE SURVEY REVIEW PERFORMANCE REFORT Case details

46

Last updated by

Information Audit
— justgrants024 grantawardadmin jgitsext



Award Deliverables

Award Information
DUE IM 3 MONTHS AGOD

Award Package Award Conditions Award Details

Performance Reporting

Report Number Type of Report

Mo lems

Award Deliverables

MName Category

Mo sttachments

I( Add Attachment ).

Award Attachments

Comment

Performance

Management

Reporting Period

Uploaded By

Funding Balance and Federal Financial

Availability

Date

Report (FFR)

Due Date of Report

Grant Award
Modification (GAM)

Status

Closeout

Status
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QUESTIONS:

Performance Reports



Grant Award Modification
(GAM)




Grant Award Modification

JustGrants focuses on key modifications to an award, not routine updates to grant
information that does not modify award detail facts. There are three types of GAMs:

Project Period
Extension GAM

¢ @

Grant Grantee
Manager

Additional information:
https://justicegrants.usdoj.gov

Programmatic GAMs

Programmatic Cost GAM

Financial GAMs

Budget Reduction GAM
(COPS only)

Budget Reduction GAM
(OJP/OVW only)

Budget Modification GAM
Sole Source GAM

Financial Staff


https://justicegrants.usdoj.gov/

GAM Highlights

The purpose of the GAM is to
update the Award Details.

GAMs are used only to modify a key
fact or a detail about the award.

GAMs are limited to updates or
changes to award details, not to
confirm compliance with
requirements or deliverables.

A user can delete a GAM before
submitting it.



GANSs vs. GAMs

Previously, you may have dealt with a Grant Adjustment Notice, or GAN. Some items previously changed via GAN
can now be changed directly in JustGrants. This means you do not need a GAM to change them. They include:

e Change in Point-of-Contact (POC)

é Change in Authorized Representative
é Change in Grantee Name

These changes do
Change of Address

not require a GAM:
Change in DUNS (Data Universal Numbering System)
Deliverables such as reports and presentations

Removing holds, including withholding Award Conditions




Initiate GAM

Home

Entity Profile

2% Entity Users

[2) Entity Documents

Applications

A Awards
{E] Monitoring

fm Federal Forms

o0g... Toggle Management
Privacy Policy
Recents See all

Active Funded Award
FANL30T12E

Grant Award Modification
GAMZ11112

Active Funded Award
FANLI0T124

Grant Award Modification
GAM-211111

Active Funded Award

d JUSTgrants

JUSTICE GRANTS SYSTEM

Active Funded Award

Entity Legal Name

ASAP isin status.

PENDING-ACTIVE

Doing Business As:

Solicitation Title:

Project Title:

Project Period:

Managing Office:

DOJ Grant Manager
Grant Award Administrator:

FAW Case ID

Award Infermation
DUE IN 1 MONTH 3 DAYS AGO

Award Package
GAM Selection

Type of Award Change

Financial

Create New GAM

~ In Progress GAMs

GAM ID

Award Conditions

Status

is net il Fer mere il

Testing Application and Awards Reassignmeant

Katrina Kaif Director Cut

113120 - 9/30/21

cops

GrantManaReCOPS jgitsint
justgrants026_grantawardadmin jgitsext
FAW-200085

Award Details

https:i/stage justgrants.usdoj.gov/prieb/PRAuth/app/JGITS./3yZ6Bxd | pDEXTOTAXnAjzjAXmYNevW*/ISTANDARD#

Type of Award Change

, view the ing and

Solicitation Category

Federal Award Amount $50,000.00

Unpaid Balance:
DUNS
COPS ORI

TIN

Performance

Award Attachments  Management

Award Change Subtype

Budget Modification

Award Change Subtype

Originated by

000000026

250000000

Funding Balance and Federal Financial
Availability

Report (FFR)

Last Modified Date

Grant Award

Modification (GAM)

Closeout

FAW-200085

£0 0

¢ Actions ~ 0
A /

(Vie\a Applicafion )-

Case details

Last updated by

GrantManaReCOPS jgitsint (4dmo ago)
Creafed by

Test Admin (Smo ago)

DOJ Grant Manager
GrantManaReCOPS jgitsint

Phone
123-123-1231

Email
GrantManaReCOPS@oijp.doj stg

Participants (7}

justgrants026.grantawardadmin
o joitsext
Grant Award Administrator

i P
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Revising a Web-Based Budget Clearance GAM

Grant Award Mo AM-211054
(15PSMA-21-GG-0 AWAX)
EntyiRi entiy Legal Name (JGII 0rg26) Doing Business s (JGII Test Org26 Doing Business

Welcome justgrants026.grantawardadmin jgitsext Entity Users
~ Grants Management Comments

Entity Profile [© Entity Documents
> Alerts (2)

Create Date = User
Entity Users Applications

Please correct the following

~ My Worklist 8 Awards

11 results [ Monitoring 9/27/21 11:16 AM FinGrantsManalniOCFO jgitsint

Entity Documents

Applications 1.ltem 2

Awar Case ID Date Due Urgency Case Type Last Updated Federal Forms 2. ltem2

» Toggle Management
Monitoring PR-102036 08115/ ©409 Days Past Due  performance Report 1110912026 02:34 PM < Z

- Fodoral PR-137004 021152021 ©225Days PastDue  performance Report 05/06/2021 09:58 PM
i Federal Forms

PR-1016' 02115/ ©225DaysPastDue  performance Report ew 12021 05:23 PM N N
Toggle Managemel 28/21 11:56 AM FinGrantsManaSuperReOCFO jgitsint = Edit budget summary.

PR-102037 04/15/2021 ©165Days Past Due  perormance Report 04/15/2021 08:01 PM
PR-157041 08/15/2021 ©44Days PastDue  performance Report 08/15/2021 01:06 AM
FAW-2650 0972972021 © Due Today Closeout SUETIE 07/01/2021 02:00 AM
FAW-2720 1212112021 © Due In 83 Days Closeout Submitted 0912212021 02:00 Al
Gz © Due In 184 Days Performance Report E 09/27/2021 09:32 AM
121211 ©Duen44sbays  Cioseout Submitied 0910812021 12:48 PM

© Due In 1 Day. Grant Award Modification Pending-ChangeRequest 09/15/2021 11:28 AM

n GAM-211054
(15PSMA-21-GG-00288-AWAX)
EntivEoni Entity Legal Name (JGII Test Org26) Doing Business As (JGII Test Org26 D

Note: Each column can be filtered by selecting " e

Entty Documents Budget Detail Summary View

the down arrow: e S
Or sorted by selecting the small arrow E S
corresponding to the column.

Other Costs

Indirect Costs



Revising a Web-Based Budget Clearance GAM

Grant Award Modification GAM-211054
(15PSMA-21-GG-00288-AWAX)
(B il Entity Legal Name (JGII Test Org26) Doing Business As (JGII Test Org26 Doing Business As)

Entity Users Budget Detail Summary View

Budget Categol
Entity Documents < ooy

~  Personnel —————————

Applications ;
Fi
Awards Budget Year [
L

- Year 1
E] Monitoring

Personnel
Federal Forms

Toggle Managem: Position Time Worked Percentage of Time (%) Total Cost

Yearly v

Personnel Total C
%$14.000,000.00

Additional Narrative




Revising a Web-Based Budget Clearance GAM

> Grants Management Comments

@ JUSTgrants
ICE GRANTS SYSTEM
) (= Grant Award Modification GA11-211054
. (15PSMA-21-GG-00288-AWAX) EETIEEIEREET
Entity Profile Entity Legal Name (JGII Test Org26) poing Business As (JGII Test Org26 Doing Busine:
Procurement $0.00 $0.00 — $0.00
Entity Users Contracts

& Home

Grant Award Modification ©AM-211054

(15PSMA-21-GG-00288-AWAX)
Entity Profile Entiy Legal Name (JGII Test Org26) Doing Business As (JGII Test Org26 Doing Business As

Frity sers (it
Jgitsext

Other Costs $2,500.00 $2,500.00 $5,000.00
Year 2 Total Entity De ent: . ’ .
Entity Documents G ntity Documents

Total Direct Costs ~ $14,007,500.00 $7,500.00 $14,015,000.00

S Personnel $14,000,000.00 $0.00 $14,000,000.00 JohnElectr

Doe

N Entity Adm (s Indirect Costs ~ $0.00 50,00 $0.00
Awards Fringe Benefits  $0.00 $0.00 $0.00
Monitoring

Total Project $14,007,500.00 $7,500.00 0 $14,015,000.00
Costs

Monitorin justgrants(
onftoring Travel 50,00 50,00 $0.00 olgltsex( -
Bt ederal Forms

Federal Forms
Equipment $0.00 $0.00 $0.00

GrantMan:
Toggle Management GrantMan:

Supplies $5,000.00 $5,000.00 $10,000.00

Toggle Management

Total Project Cost
Breakdown

justgrantsC

Construction $0.00 50.00 $0.00 Jgitsext

Total Percentage
Authorize | 9

SubAwards $0.00 50.00 $0.00 View all Federsl Funds $5.000.00 33.33%

Match Amount $10,000.00 6667%

Procurement $0.00 $0.00 $0.00

Contracts
Program Income $0.00 000%

Other Costs $2,500.00 $2,500.00 $5,000.00 Amount

Total Direct Costs ~ $14,007,500.00 $7,500.00 $14,015,000.00

Indirect Costs E: $0.00
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Revising a Web-Based Budget Clearance GAM

n GAM-21105
X)
Entity Legal Name (JGII Test Or ) Doing Business As (JGII Test Org26 Doing Business

ity Users

tity Documents. < Budget/Financial Documentation
Attach Entity Documents

bpiications  Pre-Agreement Cost

No documents have been uploaded for Pre-Agreement Cost

»Non-competitive Justification

»Indirect Cost Rate Agreement — [ [ — e
Name Category = Begin Date= End Date= Federal Fiscal Year= Created Date= Uploaded by

»Consultant Rate Justification
loggle Management

»Employee Compensation Waiver DCM
Account
approval
»Disclosure of Process Related to Executive Compensation Form(Data
Migration)
07 .28 20 pdf

yFinancial Management Questionnaire (Including applicant disclosure of high-risk status)
Buadget Indirect Cost Rate Agreement  11/3/2020 11/11/2020 11/03/2020 JonnElectronicBusinessPoc Doe

yAdditional Attachments

> g &«
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Revising a Web

Attach file(s)

-Based Budget Clearance GAM

Attach file(s)

File

Employee
Comp
Waiver docx

Category

Budget Consurtant Rate Justficaton

Budget Employee Compensation Waiver

Disclosure of Process Related to Executive Compensation
Budget Financial Management Questionnaire

Budget Indirect Cost Rate Agreement

Budget Non-Competitive Justification

Budget Other

Attach file(s)

Employee Comp Waiver

Drag and drop fles

File Category

Employee

Comp. Budget Employee Compensation Waivers | [i]
Walver.docx
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Revising a Web-Based Budget

®) 2ustirans

& Home Grant Award Modification © 11054
) EEEEEETES

Entity Profile Il ) Doing Business. G

nt Cost
% Entity Users
yNon-competitive Justification
ylindirect Cost Rate Agreement
»Consultant Rate Justification

 Employee Compensation Waiver

_ Name
Eljkonsoung) Employee Comp Waiver docx

@ Federal Forms

>Financial Management Questionnaire (Including appiica
0. Toggle Management

>Disclosure of Process Related to Executive Compensation

> Additional Attachments

> Grants Management Comments

 CREATE ' INITIAL REVIEW MATIC FINANCIAL REVIEW

tManaRe SMART jgitsint
~ Alerts (2)
WARNING: System Under Construction 12/6/20 2:27 PM

WSR every Friday 2/9/21 9:48 AM

~ My Worklist

1 results

Case ID Date Due gency Entity Legal Name Entity State Case Type Case Status

M- y 4/28/21 1 © Due In 79 Days Heather Warnken Grant Award Modification  Pending-Approval




Revising a Budget Submitted as an Attachment

@ JUSTgrants

fog

Home Welcome justgrants026.grantawardadmin jgitsext

Entity Prof
> Alerts (2)
Entity Users

Entity Documer ~ My Worklist

Applications 1 results

021151

‘Toggle Management
04115120

PR-334185

FA

Urgency
© 403 Days Past Due
© 225 Days PastDue
© 225 Days Past Due
© 165 Days Past Due
© 44 Days Past Due
© Due Today

© Due In 83 Days

© Due In 184 Days.
© Due In 448 Days

©Duein1Day

Case Type

Perormance Report

Performance Report

Perormance Report

Pertomance Report
ormance Report

Gloseout

Gloseaut

Performance Report

‘Grant Award Modication

New

New

Submited

submitea

New

submitea

Pending-ChiangeRequest

Last Updated

1110912020 02:34 PM

0500672021 09:58 P

o 10523 P

041512021 08:01 P

081572021 01:06 Al

0710172021 02:00 A

0972772021 09:32 A

0910872021 12:48 P11

0971612021 128 AM

Note: Each column can be filtered by selecting the

down arrow, E

or sorted by selecting the small arrow
corresponding to the column.

Grant Award Modification GAN-211054
(15PSMA-21-GG-00288-AWAX)
Enity Profile ame 026) Doing (JGII Test Org26 Doing Busine:

Entity Users.

Entity Documents
Create Date
Applications

foll
Awards Please correct the following:

Monitoring 9127121 11:16 AM FinGrantsManalniOCFO jgitsint tom2
1.Item

Federal Forms 2.ltem2

Toggle Management

2821 11:56 AM FinGrantsManaSuperReOCFO jgitsint = Edit budget summary.
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Revising a Budget Submitted as an Attachment

JUSTgrants

JUSTICE GRANTS SYSTEM

Grant Award Modification ©AN-211054
(15PSMA-21-GG-00288-AWAX]
Entity Legal Name (JGII Test Org26) poing Business As (JGII Test Org

tity Documents < BudgetFinancial Documentation

bplications ~ Pre-Agreement Cost

No documents have been uploaded for Pre-Agreement Cost

yNon-competitive Justification
>lindirect Cost Rate Agreement
»Consultant Rate Justification
foggle Management
>Employee Compensation Waiver
»Financial Management Questionnaire (Including applicant disclosure of high-risk status)

sDisclosure of Process Related to Executive Compensation

yAdditional Attachments

Attach Entity Documents

Category = BeginDate— EndDate—

AcC nt
approval
Form(Data
Migration)
07.28.20.paf

Budget Indirect Cost Rate Agreement  11/3/2020 11/11/2020

Federal Fiscal Yeal

2020

Created Date =

Uploaded by

JohnElectronicBusinessPoc Doe
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QUESTIONS:
GAMs



Resources




esources

Justice Grants Website: Find more
information about JustGrants,
including training, resources, and
news and updates.

Grant Award Modifications

Performance Reporting

Financial Reporting

Closeout

JustGrants User Roles Guide

Budget Clearance GAM Quick
Reference Guide



https://justicegrants.usdoj.gov/
https://justicegrants.usdoj.gov/training/training-grant-award-acceptance
https://justicegrants.usdoj.gov/training/training-performance-reporting
https://justicegrants.usdoj.gov/training/training-financial-reporting
https://justicegrants.usdoj.gov/training/training-closeout
https://justicegrants.usdoj.gov/sites/g/files/xyckuh296/files/media/document/user-roles-matrix.pdf
https://justicegrants.usdoj.gov/sites/g/files/xyckuh296/files/media/document/budget-clearance-change-request.pdf

JustGrants Technical Support2

If you need support beyond what is available at the self-service portion of the Justice Grants
website, please reach out the appropriate Technical Support desk.

Technical Support

OVW.JustGrantsSupport@usdoj.gov

OVW applicants and award

. Or
recipients

(866) 655-4482

JustGrants.Support@usdoj.gov

Or
All other applicants and award

recipients (833) 872-5175

Monday - Friday between the hours of 5:00 AM and 9:00 PM EST
Saturday, Sunday, and Federal holidays from 9:00 AM to 5:00 PM EST
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JustGrants Trainin

justicegrants.usdoj.gov ) & 4

P J 0 b Ai d R ef e r e n C e G u i d e S About «  Training ~  Resources  UserSupport v  News & Updates

L] L] L]
* Microlearning Videos
u
* Recordings of Past
S .
eSSI o n S JustGrants Login
* Frequently Asked
L]
u eSt I 0 n S FA S The Department of Justice (DOJ) grant making components—the Office of Community Oriented Policing Services (COPS
Office), the Office of Justice Programs (OJP), and the Office on Violence Against Women (OVW)—have established this website
to serve as a resource hub for their grants management system (JustGrants) and payment management system (ASAP), both
of which launched on October 15, 2020.
[ J

Glossary Terms
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https://justicegrants.usdoj.gov/

JustGrants Training Resources

£ JUSH

IS I EC ERGIRANIISSSH SR E M

Training -~ Resources URe

Training

Entity Management

Entity User Experience
Application Submission
Grant Award Acceptance
Award Management

Grant Award Modifications

Financial Reporting

Performance Reporting
Monitoring

JustGi
Closeout

Virtual Q&A Sessions

The Department of Justice (DOJ) grant making components—th
Office), the Office of Justice Programs (OJP), and the Office on '
to serve as a resource hub for their grants management system
of which launched on October 15, 2020.

Organized by Topics

In th

of processes and information.

is eLearning video, learn how and where to:

Manage funded awards

Locate and understand award information

MAI\BG FUNDED AWARDS

Grants Management Series:
Award Management

Watch on @2 YouTube

Training Video: JustGrants Managing Funded Awards; Video run time: 4:48 min

The following provides further clarification, definitions, and visual representations

Award Management Job Aid Reference Guide (updated March 21, 2021)
Award Conditions Job Aid Reference Guide (updated July 20, 2021)

Micro-learning videos

Step 1: View Award Conditions

Select Award Conditions

‘Award Conditions are read-only.

1) From within the Funded Award, open the Award
Conditions tab.

Award Conditions Reference Guide | 12

Job Aid Reference Guides



https://justicegrants.usdoj.gov/
https://justicegrants.usdoj.gov/

Upcoming
Sessions

« March 7, 2022

 March 14, 2022
 March 21, 2022
 March 28, 2022

 March 2, 2022
 March 9, 2022
 March 16, 2022
 March 23, 2022
* March 30, 2022

KEYAUDIENCE:

Grant Award Administrators
Entity Administrators
Financial Managers

KEY AUDIENCE:

Entity Administrators
Application Submitters
Authorized Representatives

March 1, 2022
March 8, 2022
March 15, 2022
March 22, 2022
March 29, 2022

March 3, 2022

March 10, 2022
March 17, 2022
March 24, 2022
March 31, 2022

KEYAUDIENCE:
Entity Administrators

KEY AUDIENCE:
Entity Administrators
Authorized
Representatives

JUSTICEGRANTS.USDOJ.GOV/Training/training-virtual-sessions
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JUSTgrants

JUSTICE GRANTS SYSTEM
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